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€ ‘% (Group 'A")
AT et SR AT qeAee (Very Short Answer Questions)
q TYEEH ST &8 (Attempt all questions) : (11x1=11)
1. wrferT 99T & &1 7 (What is an office?)
2. HATAT TETAFFH T q5 FAew elard | (Write any two functions of an office assistant.)
3. HTATATHT AT YTiateres ST b Ta9TF g7 7 K Teb PO JEA& | (Why is technical
manpower required for an office? Write any one reason.)
4. FEA@I ATTeEHT H g5 IIMEXW & | | (Give any two examples of an important record.)
5. UhdIIdl sAaard e USRI LT 1iewg; 7 (Under which act is a sole proprietorship business
established ?)
6. FHaWT FFAT FHET YhRH AT &l 7 (What type of business is partnership business ?)
7. w@fatadr 9 Jeterd | (Write the meaning of accounting.)
8. =afaaTa @rara=ia gfde ¥ wige 4 fAa# @@ | (Write the rules of debit and credit under
personal account.)
9. @rargel fbd AR S 7 (Why is ledger prepared?)
10. 3feF qfedept ST & & 7 (What is Day Book?)
11. TSA YUIeiiebl 91 &9 «etad | (Write the full form of TSA system.)
9 @ (Group 'B')
Il 3 ATS T9HeE (Short Answer Questions)
q JIEed! IaX et (Attempt all questions) : (8x5=40)
12. FTATAFT F 9T Hewadl aue T4 | (Describe any five importance of an office.)
13. FTATAT I1d TIT FTaTHT FebRees GeraAr == e | (Discuss the types of office resources in
brief.)
14. AT AT ToaRH HeaUS &l | Id HAgars qee T1erd | ("Post office is the backbone of
communication.' Justify this statement.)
15. 5% F=aTa" &1 AT a9 qeT ure 9ee® & % g4 ¢ (What are the five main aspects to be
considered while conducting the meeting ?)
16. FTGHT TRT <@ T YIGHTET o@iie=erl = qie fa=Iar «eter | (Write any five differences
between cash basis of accounting and accrual basis of accounting.)
17. 7 [GSUHT FRIARH ATIRHAT @KE Il dd T | (Prepare the purchase book based on the
transaction given below.) (5)
&1 (Falgun) 5 I, Fifduzare @g (Purchased from Monika, Kirtipur)
Y AT FUEE @ F. 40 (25 pieces of copies @ Rs. 50)
Q0 @frar I @ F.50 (10 pieces of register @ Rs. 80)




&I (Falgun) 10 :  faem, @ifdazare @ieg (Purchased from Bidhan, Kirtipur)
30 3Tal %Y @ ¥.34 (30 pieces of duster @ Rs. 35)
Y @frar ISR @ .20 (15 pieces of register @ Rs. 20)
MY E< @ 10% (Trade discount @ 10%)
®TA (Falgun) 15 :  9dT, ®dgehiare @ieg (Purchased from Shewta, Kalanki)
Y 3T fa @ . 94 (S pieces of pencil @ Rs. 15)
®TA (Falgun) 20 : 73 & 30,000 HT ¥R @iva (Purchased computer for Rs. 20,000 on cash)

AT (Or),
@At TN g B 9T e MeETadl wdated deterq | (Write any five key terms used in

accounting with their meaning.)

18. At feguer fqaRuresed! ATIRAT FuTer FHETHl 31st December, 2024 T Ivdel T TAR

19.

20.

21.

22.

e | (Prepare a Trial Balance of Nepal Company from the following particulars for the year
ended of 31st December, 2024.)

feraar THH AT fereor THH AT
(Particulars) (Amount in Rs.) (Particulars) (Amount in
Rs.)

fa@l (Sales) 1,40,000 | 9SiT (Capital) 3,05,000
g% A (Bank loan) 3,00,000 | T2 (Copyright) 3,50,000
@it@ (Purchase) 1,30,000 | S99 (Land) 2,10,000
FHET 9T (Commission 1,00,000 | d=tar (Salary) 1,55,000
received)

TRHT G ¥ ATTANAF Q=] 1 = =TT deferd | (Write any five differences between

government and business accounting.)
AT (Or),
TEFRT TGS Tl & &1 7 TATAPR] GeaoTHT AT AfHHT HT AR FIAT ATl T | (What is
cooperative organization? Explain its role in the context of Nepal in any four points. (1+4)
g T (Group 'C")
ATHT JA% s+ 9¥9e® (Long Answer Question)

qa TeFEed IR G (Attempt all questions) : (3x8=24)
T FEAER AT THRH oo &l 7 TF FaeRAIA H&dl TAATS J& TF HIAwg, 7 Fe AT
Ve ATITRAT ATl Ter9 | (What type of communication is correspondence? What kind of
letter is considered a good letter under correspondence? Explain on the basis of any six
qualities.) (2+6)
AT YT FFIAT AABT % &7 7 AIIAHT TP FEAT Hewd ekl B 7 b G Hewdehl aue T e
| (What is joint stock company? How is its importance in Nepal? Describe its any six
importance.) (2+6)
gfirer 2feg FFaeire M FREREEae 99 daR a4 | (Prepare journal from the following
transactions of Prashil Trading Company.)
a) R059-03-09 : ¥ §,00,000 Tl TN FFATT & AT | (Business started with cash Rs.

1,00,000.)




b)
©)

d)
e)

f)

g)
h)

R059-03-90 : HI[¢ ¥ 10,000 glEEWIT STHAT TRAT | (Cash Rs. 50,000 deposited into bank .)

3059-03-9R : T & 90,000 HT H{&F @fg AT | (Purchased machine purchased for cash

Rs. 10,000.)

3059-03-9Y : ¥ ¥,000 H HIAATHIA AT fa@nT AT 1 (Sold goods for cash Rs. 5,000.)

3059-03-9% : YHAATE JURMT & 20,000 [ ®id=R @f*g AT | (Purchased furniture worth

Rs. 20,000 from Prashun on credit.)

3059-03-3¥ : UXHTST ¥ 5,000 H&I AT | (Paid house rent Rs. 8,000.)

3059-03-3Y : ¥ 4,000 HHIT Y AT | (Received commission Rs. 1,000.)

3059-03-3c : dAd & 94,000 Thare qaMI AT | (Paid salary Rs. 15,000 by cheque.)
AT (Or),

TP FRIAREEATS Sgeh ¥ TGAEAR! g5 Heald A8 YT gramne T+e | (Enter the
following transactions into double column cash book with cash and bank column.)

a)

b)

c)
d)
e)
f)
g)

033 YT : VT HieaTd ¥ 40,000 3 Ig& Ul ¥ 50,0001~ (Cash in hand Rs. 50,000
and bank balance Rs 80,000.)

03 AfYd o AT ¥ ¥ 000 H =% Ird WAl | (Received a cheque of Rs. 5,000 from
Ishan.)

033 ¥fYeT 90: & 3,000 WIE AgHAT THAT TRAT | (Deposited cash Rs. 3,000 into bank.)
R0%3 A Q4 ¥ 43,000 FI ATHUT ATEHT fa@hT AT | (Sold goods for cash Rs. 12,000.)
R0%3 AW 95 ¥ ,000 I ®id=R @R AT | (Purchased furniture for Rs. 6,000.)

033 #YS R0: T ¥,000 qAEAd qFHT AT | (Paid Rs 4,000 for salary.)

J0%3 AU 5 HHAGAATIT T 8,000 [ =F 1<l 9AT | (Received a cheque of Rs 7,000 for
commission.)





