
ljlzi6Ls/0f tflnsf @)*! 

 sfof{no ;~rfng / n]vf 

sIff M ( ;do M # 306f 

qm=

;= 

ljifoIf]q sfo{ 

306f 

1fg af]w k|of]u pRr bIftf k|Zg ;ª\Vof k|Zgx¿sf] 

cª\sef/ 

hDdf 

cª\sef/ 

clt 

5f]6f] 

5f]6f] nfdf] clt 

5f]6f] 

5f]6f] nfdf] clt 

5f]6f] 

5f]6f] nfdf] clt 

5f]6f] 

5f]6f] nfdf] clt 

5f]6f] 

5f]6f] nfdf] clt 

5f]6f] 

5f]6f] nfdf] 

! sfof{no / sd{rf/L ^ ! !   ! ! ! % ^ 

@ sfof{no ;xfos $ ! !  ! @ ! @ % & 

# sfof{no ;|f]t tyf ;fwg % 

$ kq Jojxf/ * ! ! * * 

% clen]v Joj:yfkg # 

! !

! ! ! % ^ 

^ ;~rf/ / ;"rgf k|ljlw ^ 

& Joj;fo !$ ! ! ! @ ! @ * !) 

* ;ef / a}7s $ 

! ! ! ! ! % ^ ( n]vfljlw % 

!) cfwf/e"t n]vf k|0ffnL * ! ! ! ! ! % ^ 

!! ef}r/ ^ !* ! * * 

!@ vftfjxL % 

! ! !* @ ! @ % & !# ;xfos k'l:tsf ( 

!$ ;Gt'ng k/LIf0f ^ !* ! % % 

!% ;/sf/L n]vf k|0ffnL & ! ! ! ! ! % ^ 

hDdf (^ $ @ % @ ! ! @ ! ! @ ! !! * # !! $) @$ &% 

* ;ª\s]tn] ;fª\lVosLo k|ZgnfO{ hgfpF5 . 

पाठ्य
क्रम

 विक
ास 
केन्द्र



k|Zgsf k|sf/x¿ 

k|Zgsf k|sf/x¿ ;f]lwg] ;ª\Vof cª\sef/ 

clt 5f]6f] pQ/ cfpg] k|Zg !! !! 

5f]6f] pQ/ cfpg] k|Zg * $) 

nfdf] pQ/ cfpg] k|Zg # @$ 

hDdf @@ &% 

 b|i6JoM 
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 5f]6f] pQ/ cfpg] k|Zgx¿ % cª\ssf x'g] 5g\ / ;s];Dd PsfOsf] k|ltlglwTj x'g] u/L * k|Zg /xg] 5g\ . 
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 lbOPsf] lgb]{zgsf cfwf/df ljBfyL{n] cfkm\g} z}nLdf l;h{gfTds pQ/ lbg'xf];\ . bfofF lsgf/df lbOPsf] cª\sn] 

k"0ff{ª\snfO{ hgfpF5 . (The candidates are required to give their answer in their own words as far practicable. 
The figures in the margin indicate full marks.) 

;d"x …sÚ (Group 'A')
clt 5f]6f] pQ/ cfpg] k|Zgx? (Very Short Answer Questions)

   ;a} k|Zgx¿sf] pQ/ lbg'xf];\ (Attempt all questions) :  (11x1=11) 
1. sfof{no eg]sf] s] xf] < (What is an office?) 
2. sfof{no ;xfossf s'g} b'O{ sfo{x¿ n]Vg'xf];\ . (Write any two functions of an office assistant.) 
3. sfof{nosf nflu k|fljlws hgzlSt lsg cfjZos x'G5 < s'g} Ps sf/0f n]Vg'xf];\ . (Why is technical 

manpower required for an office? Write any one reason.) 
4. dxŒjk"0f{ clen]vsf s'g} b'O{ pbfx/0f lbg'xf];\ . . (Give any two examples of an important record.)
5. Psnf}6L Joj;fo s'g P]gcGt{ut :yfkgf ul/G5 < (Under which act is a sole proprietorship business 

established ?) 
6. ;fem]bf/L Joj;fo s:tf] k|sf/sf] Joj;fo xf] < (What type of business is partnership business ?) 
7. n]vfljlwsf] cy{ n]Vg'xf];\ . (Write the meaning of accounting.) 
8. JolStut vftfcGtu{t 8]la6 / j|m]l86 ug]{ lgod n]Vg'xf];\ . (Write the rules of debit and credit under 

personal account.) 
9. vftfaxL lsg tof/ ul/G5 < (Why is ledger prepared?) 
10. b}lgs k'l:tsf eg]sf] s] xf] <  (What is Day Book?) 
11. TSA k|0ffnLsf] k"/f ¿k n]Vg'xf];\ .  (Write the full form of TSA system.)

;d"x …vÚ (Group 'B')
5f]6f] pQ/ cfpg] k|Zgx¿ (Short Answer Questions)

 ;a} k|Zgx¿sf] pQ/ lbg'xf];\ (Attempt all questions) :   (8x5=40) 
12. sfof{nosf s'g} kfFr dxŒjsf] j0f{g ug'{xf];\ . (Describe any five importance of an office.)
13. sfof{no ;|f]t tyf ;fwgsf k|sf/x¿ ;+If]kdf rrf{ ug'{xf];\ . (Discuss the types of office resources in 

brief.) 
14. …x'nfs sfof{no ;~rf/sf] d]?b08 xf] .Ú o; egfOnfO{ k'li6 ug'{xf];\ . ('Post office is the backbone of 

communication.' Justify this statement.)  
15. a}7s ;~rfng ubf{ Wofg lbg'kg]{ d'Vo kfFr kIfx¿ s] s] x'g\ < (What are the five main aspects to be 

considered while conducting the meeting ?) 
16. gubdf cfwfl/t n]vf / k|f]befjL n]vflarsf s'g} kfFr leGgtf n]Vg'xf];\ . (Write any five differences 

between cash basis of accounting and accrual basis of accounting.) 
17. tn lbOPsf sf/f]af/sf cfwf/df vl/b k'l:tsf tof/ ug'{xf];\ . (Prepare the purchase book based on the 

transaction given below.) (5) 
kmfNu'g (Falgun) 5 : df]lgsf, sLlt{k'/af6 vl/b (Purchased from Monika, Kirtipur) 

@% cf]6f sfkLx¿ @ ?= %) (25 pieces of copies @ Rs. 50) 
!) cf]6f /lhi6/ @ ?=*) (10 pieces of register @ Rs. 80) 
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kmfNu'g (Falgun) 10 : ljwfg, sLlt{k'/jf6 vl/b (Purchased from Bidhan, Kirtipur) 
#) cf]6f 8:6/ @ ?=#% (30 pieces of duster @ Rs. 35) 
!% cf]6f /lhi6/ @ ?=@) (15 pieces of register @ Rs. 20) 
Jofkf/ 5'6 @ 10% (Trade discount @ 10%) 

kmfNu'g (Falgun) 15 : Zj]tf, snª\sLaf6 vl/b (Purchased from Shewta, Kalanki) 
% cf]6f k]lG;n @ ?= !% (5 pieces of pencil @ Rs. 15) 

kmfNu'g (Falgun) 20 : gub ? @),))) df sDKo'6/ vl/b (Purchased computer for Rs. 20,000 on cash) 
cyjf (Or), 

n]vfljlwdf k|of]u x'g] s'g} kfFr d'Vo zAbfjnL cy{;lxt n]Vg'xf];\ . (Write any five key terms used in 
accounting with their meaning.) 
18. tn lbOPsf ljj/0fx¿sf] cfwf/df g]kfn sDkgLsf] 31st December, 2024 sf] ;Gt'ng k/LIf0f tof/

ug'{xf];\ . (Prepare a Trial Balance of Nepal Company from the following particulars for the year 
ended of 31st December, 2024.)   

ljj/0f 

(Particulars) 
/sd ?=df 

(Amount in Rs.) 
ljj/0f 

(Particulars) 
/sd ?=df 

(Amount in 
Rs.)

laj|mL (Sales) 1,40,000 k"FhL (Capital) 3,05,000 
a}ª\s C0f (Bank loan) 3,00,000 skL/fO6 (Copyright) 3,50,000 
vl/b (Purchase) 1,30,000 hldg (Land) 2,10,000 
sld;g k|fKt (Commission 
received)

1,00,000 tnj (Salary) 1,55,000 

19. ;/sf/L n]vf / Jofj;flos n]vflarsf] s'g} kfFr leGgtf n]Vg'xf];\ . (Write any five differences between 
government and business accounting.) 

cyjf (Or), 
;xsf/L ;ª\u7g eg]sf] s] xf] < g]kfnsf] ;Gb{edf o;sf] e"ldsf s'g} rf/ a'Fbfdf JofVof ug'{xf];\ . (What is 
cooperative organization? Explain its role in the context of Nepal in any four points. (1+4)

;d"x …uÚ (Group 'C')
nfdf] pQ/ cfpg] k|Zgx¿ (Long Answer Question)

 ;a} k|Zgx¿sf] pQ/ lbg'xf];\ (Attempt all questions) :   (3x8=24) 
20. kq Jojxf/ s:tf] k|sf/sf] ;~rf/ xf] < kq Jojxf/cGtu{t s:tf] kqnfO{ c;n kq dflgG5 < s'g} 5cf]6f 

u'0fx¿sf cfwf/df JofVof ug'{xf];\ .  (What type of communication is correspondence? What kind of 
letter is considered a good letter under correspondence? Explain on the basis of any six 
qualities.) (2+6) 

21. ;+o'St kF'hL sDkgL eg]sf] s] xf] < g]kfndf o;sf]] s:tf] dxŒj /x]sf] 5 < s'g} 5cf]6f dxŒjsf] j0f{g ug{'xf];\

. (What is joint stock company? How is its importance in Nepal? Describe its any six 
importance.) (2+6) 

22. k|lzn 6«]l8ª sDkgLsf lgDg sf/f]af/x¿af6 hg{n tof/ ug'{xf];\ . (Prepare journal from the following 
transactions of Prashil Trading Company.) 
a) @)*!–)#–)! M ? !,)),))) nufgL u/L Joj;fo ;'? ul/of] . (Business started with cash Rs. 

1,00,000.) 
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b) @)*!–)#–!) M gub ? %),))) a}ª\sdf hDdf ul/of] . (Cash Rs. 50,000 deposited into bank .) 
c) @)*!–)#–!@ M gub ? !),))) df d]l;g vl/b ul/of] . (Purchased machine purchased for cash 

Rs. 10,000.) 
d) @)*!–)#–!% M ? %,))) sf] dfn;fdfg gubdf laj|mL ul/of] . (Sold goods for cash Rs. 5,000.) 

e) @)*!–)#–!( M k|;'gaf6 pwf/f]df ? @),))) sf] kmlg{r/ vl/b ul/of] . (Purchased furniture worth 
Rs. 20,000 from Prashun on credit.)   

f) @)*!–)#–@$ M 3/ef8f ? *,))) e'StfgL ul/of] . (Paid house rent Rs. 8,000.) 
g) @)*!–)#–@% M ? !,))) sld;g k|fKt ul/of] . (Received commission Rs. 1,000.) 
h) @)*!–)#–@* M tna ? !%,))) r]saf6 e'StfgL ul/of] . (Paid salary Rs. 15,000 by cheque.) 

cyjf (Or),  
tnsf sf/f]af/x¿nfO{ a}ª\s / gub;lxtsf] b'O{ dxnLo gub k'l:tsfdf k|ljli6 ug'{x]f;\ . (Enter the 
following transactions into double column cash book with cash and bank column.) 
a) @)@# clk|n !M gub df}Hbft ? %),))) / a}ª\s df}Hbft ? *),))).–  (Cash in hand Rs. 50,000 

and bank balance Rs 80,000.) 
b) @)@# clk|n *M Ozfgaf6 ? %,))) sf] r]s k|fKt eof] . (Received a cheque of Rs. 5,000 from 

Ishan.) 
c) @)@# clk|n !)M ? #,))) gub a}ª\sdf hDdf ul/of] . (Deposited cash Rs. 3,000 into bank.) 
d) @)@# clk|n !%M ? !@,))) sf] ;fdu|L gubdf laj|mL ul/of] . (Sold goods for cash Rs. 12,000.) 
e) @)@# clk|n !*M ? ^,))) sf] kmlg{r/ vl/b ul/of] . (Purchased furniture for Rs. 6,000.) 
f) @)@# clk|n @)M ? $,))) tnaafkt e'StfgL ul/of] . (Paid Rs 4,000 for salary.) 
g) @)@# clk|n @*M  sld;gjfkt ? &,))) sf] r]s k|fKt eof]] . (Received a cheque of Rs 7,000 for 

commission.) 
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